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SEXUAL HARASSMENT POLICY
PURPOSE

To establish a policy and procedure in dealing with matters relating to sexual harassment and to create a climate where employees respect one another’s integrity, dignity and privacy and to promote equity in the workplace.

POLICY

The Company believes it is the right of all persons to work in an environment that is free from sexual harassment and where all employees are fairly and equitably treated. All reports of sexual harassment should be treated seriously and empathetically and investigations carried out thoroughly and confidentially.  

Disciplinary action will be taken against anyone found guilty of harassing a co-worker or work associate such as a customer or supplier.

According to the Labour Relations Act of 1995, sexual harassment is classed as a form of unfair discrimination and a code of good practice has been drawn up by the Department of Labour.
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SEXUAL HARASSMENT POLICY
DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is unwanted conduct of a sexual nature. The unwanted nature of sexual harassment distinguishes it from behaviour that is welcome and mutual.

Sexual attention becomes sexual harassment if:

· the behaviour is persisted in, although a single incident of harassment can constitute sexual harassment; and

· the recipient has made it clear that the behaviour is considered offensive; and/or 

· the perpetrator should have known that the behaviour is regarded as unacceptable.

REPORTING OF SEXUAL HARASSMENT ALLEGATIONS

Persons who believe that they have been victims of sexual harassment should report immediately to their Manager and/or Human Resources Officer. As far as is appropriate and practical, the Company will endeavour to maintain the confidentiality of complaints.

PROCEDURE

Employees should be advised that there are two opinions to follow, the first being an attempt to resolve the problem informally by discussions with the parties concerned. Secondly, the formal procedure will follow the Company grievance procedure guidelines. Management will ensure that any victimisation that results from lodging such a complaint will be immediately dealt with. Likewise, false accusations will not be tolerated.
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SEXUAL HARASSMENT POLICY
Any employee found to have harassed another employee will be subject to the appropriate disciplinary procedures up to and including termination of employment.

Victims of sexual assault have a right to press separate criminal and/or civil charges and the legal rights of the victims are not limited by this policy.

RESPONSIBILITY

All employees must ensure that they do not take part in behaviour classified as sexual harassment. Each Director and Manager is responsible for ensuring that all employees within his/her area of responsibility are aware of this policy and for initiating corrective action when improper behaviour is observed or reported. Given the nature of sexual harassment, the Company also recognises that false accusations can have a serious affect on innocent individuals. Employees are therefore encouraged to raise any questions they may have about sexual harassment with the Human Resources Officer. 

