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INJURED ON DUTE POLICY
PURPOSE

The purpose of this policy is to provide general guidelines in accordance with relevant legislation for dealing with situations of injury on duty.

POLICY

All accidents, however minor, must immediately be reported to the Manager or the Supervisor on duty. Reporting may not take place later than the end of the day.

PROCEDURE
a)
Treatment of the injured employee

· Appropriate first aid should be administered.

· Should professional treatment by required, transport to the nearest Doctor or Hospital should be arranged by the Manager or Supervisor on duty

· In cases where the injury is serious, paramedics or an ambulance must be called immediately.
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b)
Administration

· The W.CL.2 (E) Accident Report Form must be completed by the Manager or Supervisor on Duty.

· The bottom copy is to be removed and given to the injured employee to hand to the Doctor, Hospital or Clinic.

· The top copy is to be handed to the responsible person for investigation. 

· A copy must be retained for personal records.

c) Formal Investigation

· In the event of an incident in which a person dies, or was injured to such an extent that the person is likely to die, or suffered the loss of a limb, or part of a limb, no person shall disturb the site at which the accident occurred, or remove any article involved in the incident without the consent of an inspector from the Department of Labour.

· A full investigation into the cause of the accident must be conducted by the responsible person, and the W.CL.2 (E) form must be completed.

· Should the cause of the accident be found to be a failure to comply with safety rules and regulations, or practices not in accordance with Company procedure, the appropriate disciplinary steps must be taken by the Manager.

NOTE:
An employee who is found to have been careless, reckless, negligent, under the influence of drugs or alcohol, or having deliberately ignored safety regulations, runs the risk of loss of compensation under the Compensation Of Occupational Injuries and Diseases Act.
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PAYMENT OF EARNINGS

The Company will advance earnings during absence due to injury on duty. Such advances will be recovered from the Compensation Commission in terms of the Act.

Employees who do not return to work on the date stated by the Doctor on the medical report, will not be paid for such days of absence, and will be treated as absent without leave.

RETURN TO WORK
The injured person must return to work on the date stated on the medical report.

Alternative or light duties will be arranged for an injured person who is ot fit to resume their normal duties.

Should an employee be found to be permanently disabled due to the accident, this will be dealt with in terms of the company’s Incapacity Policy.

